XITONOILOGIC

HOW TO GUIDE

Default and Custom Signatures



Open up the Account menu by clicking on your
email in the upper right corner and select
Settings

Validate the First Name, Last Name and Title
section is filled out and accurate

3 /%  anthony.nguyen@kronologic.ai A

Anthony Nguyen

% Switch to light mode

D Reports
5 settings

() signout

First Name
Karen
Last Name
Kronologic
Meeting Link
https://us02web.zoom.us/j/12345678
Location
San Francisco, CA
Title

Account Executive
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Default Signature Setup

Navigate to the Signature Block section

Click on USE DEFAULT SIGNATURE? to set your
signature to the default setup:

[First Name] [Last Name]
[Title]
[Company Name]

Click on CONFIRM to use the default signature.
Please note this will OVERRIDE your Custom
signature if you had previously set up one
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A Warning

Your signature will be overwritten. Proceed?
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Default Signature Validation and Update

After confirmation, the default signature will be
used on all Meetings that are sent from
Kronologic.

Please validate the signature and if everything
is correct then click on Update in the upper
right hand corner to save the settings

The default signature is now set up and
completed
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App settings

General
Change general parts of the application.
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Custom Signature Setup

Navigate to the Signature Block section

Click on signature description area to start
customizing your signature
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Formatting Custom Signature

Use the Formatting toolbar to adjust the
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Adding Hyperlinks

Signature Block SE DEFAULT SIGNA ?
To change the text into a hyperlink, highlight S i e
the text you want to change and click on the Nomal ¢ B I U S 9 I = { -
Hyperlink icon

Karen Kimberly Kronologic

Account Executive | NA and EMEA
Kronologic | www.kronologic.com

A prompt will open to enter in the URL. Enter link: | WwwiKronologic.com Savd
Confirm the URL is correct then click Save and
it will update your text into a hyperlink ‘
Signature Block USE DEFAULT SIGNATURE?
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Image URL Address for Custom Signature

Kronologic currently only support images with
a URL address

Navigate to any website and locate the image C & kondogca

you WOUld Ilke to use | XTONOLOGIC | Solutions Resources ~ Login Request Demo

Right click on the image and select Copy
Open Link in New Tab
Image Add ress Open Link in New Window

Open Link in Incognito Window

Create QR Code for this Image

Save Link As...

Please note that if Copy Image Address is not available, the website Copy LY A

may have copyright policies and does not allow the image to be used

without consent Open Image in New Tab
Save Image As...

Copy Image

Copy Image Address

Search Image with Google Lens

© 1Password — Password Manager

Inspect



Adding Images to Custom Signature

Navigate back to Kronologic Signature Block
settings and click on where you would like to
place the image

Click on the Image icon
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Setting up the Images

Paste the URL address of the Image in the
prompt and click on Save

Resize the image as necessary by clicking on
the image then drag the corners to the desired
size

Visit URL: | https://www.kronologic.ai  Save
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Account Executive | NA and EMEA
Kronologic | www.kronologic.com




Adjusting the Image and Update

Review and validate everything is correct then
click on Update in the upper right hand corner
to save your settings

The custom signature is now set up and
completed
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App settings

General

Change general parts of the application.
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Last Name

Kronologic

Meeting Link

https://us02web.zoom.us/j/12345678

Location

San Francisco, CA

Title

Account Executive
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